
   

Enrollment System Manual                               
(Fill in CR19 and CR20 and Upload Enrollment Documents.) 

 
 
 

 
 
 
 

• Go to the website https://adm.reg.chula.ac.th/login.  

 

• Fill in your student ID number and CUNET password to login. 
 

 

 
 

 
 

  

 

Landscape 

Note:  

• It is recommended to use a computer when accessing the system.  

• If you are using a smartphone,  

please rotate the screen to landscape orientation. 

 

https://adm.reg.chula.ac.th/login


   

The browser will show this screen after you have logged in. 

      
 

 

*If you don’t see the menu, 

click the arrow to expand it.  



   

• Choose CR19. 

                     
      Type the answers in the blanks or select from the choices. 

 

• Choose CR20.                                                 

 

   



   

 

  

Type the date or click to choose date from 
the calendar. [DD-MM-YYYY (A.D.)] 

Type the name of country and select; or select from 
the list. If Thailand isn’t selected, the province will 

become “ต่างประเทศ” (foreign country). 
*If the choices don’t appear, click and wait again. 

Fill in only numbers. 

Students cannot edit this. If your information is incorrect, please 
fill in CR33 form (https://www.reg.chula.ac.th/en/student/forms/) 

Students cannot edit this. If your information is incorrect, please fill 
in CR33 form (https://www.reg.chula.ac.th/en/student/forms/) 

For Thai students whose information is linked with the DOPA, 
your date of birth is pre-filled by the system. 



   

 

  

-Phone No. Fill in phone number that can be used to contact him (numbers only).  
If not applicable, fill in 10 digits of “0”. 
-Email Address Fill in email address that can be used to contact him.  
If not applicable, fill in “-“. 

For Thai students whose information is linked with the DOPA 
your father’s and mother’s names and ID numbers are  

pre-filled by the system. 



   

 

 

  

Type the name of country and select; or select from the list. 
If Thailand isn’t selected, the sub-district, district, and 
province will become “ต่างประเทศ/foreign country”. 
*If the choices don’t appear, click and wait again. 

 

If the country isn’t Thailand, type the city name. 



   

 

 

 

 

 

  

-Phone No.- Fill in numbers only. 
-Email Address- Fill in email address that can be used to contact 
the guardian. 

Fill in the same way as current address of father. 

For undergraduate students 

Fill in the same way as father’s information. 



   

 

 
 

 

-Phone No. Fill in numbers only. 
-Email Address Fill in email address that can be used to contact 
the guarantor. 

For undergraduate students (The guarantor doesn’t need to be a government officer). 

 

If you choose “Other”, type the relationship in the blank 

and fill in the guarantor’s information in the next fields. 



   

 

 

• If your information is not in the choices, choose “Other” and type in the blank space.  



   

 

 

Tick this box if your current address is the same as the address in your house registry 

(for students who have a registered house address (ทะเบียนบ้าน) in Thailand ONLY. 



   

 

Type the name of sub-district, 
district, or province and select.  

The chosen sub-district, district, 
and province will appear here. 

Fill in numbers only. 



   

 

  

Person who can be contacted in 
case of emergency, other than 

parents and guardian. 



   

 
 

  

Type the name of country and select; or select from the list. 
If Thailand isn’t selected, the sub-district, district, and 
province will become “ต่างประเทศ/foreign country”. 
*If the choices don’t appear, click and wait again. 

 

If the country isn’t Thailand, type the city name. 

For exchange students and double-degree students only 



   

Previous Degree Information 

 

a) Undergraduate level 
***This is the information of your previous degree before your current study in  

Chulalongkorn University.*** 

  

 

          

 

 

 

Choose the level of study that you have graduated with.  
*For undergraduate students whose information is linked with the OBEC, 

 your previous degree information is pre-filled by the system.  
If you would like to use a different qualification, you may edit the information. 

Click-> Type the word-> Select;  
or select from all of the choices. 

*If the choices don’t appear, click and wait again. 

Tick this box if your previous degree’s graduation date is still 
unknown. The date will become 31-12-9999. 

Type the date or click to choose date from 
the calendar. [DD-MM-YYYY (A.D.)] 

 

Type the name of school that you graduated from if the 
school is “อื่นๆ/Other” (if you graduated from abroad, 

or the school name isn’t in the choices). 
*Please make sure your school is NOT in the choices 

before choosing “อื่น ๆ/Other” 

If the country isn’t Thailand: 

-The province will become “ต่างประเทศ/Foreign country”. 

-“Graduated from” will become “อ่ืนๆ/Other”. 



   

 
• Province- If the country is not Thailand, the province will become “ต่างประเทศ/ Foreign country” automatically. 

• Graduated from- If your institution is not in the list or you have taken an M.6 equivalency test, choose 

“อ่ืน ๆ/Other)”. (Please review the list of choices carefully first). 

• If not listed, please specify- Type the name of school if you graduated from abroad, or the school is not 

in the choices. 
• Graduation Date of Previous Degree  

- Fill in the graduation date according to your academic document. If the date is still unknown, tick the 

box “Unknown graduation date of previous degree”. 

-If you have taken an M.6 equivalency test, fill in the pass date. 

• GPAX 
- If it’s still unknown, fill in 0.00. 

- If you have taken an M.6 equivalency test, and you have a GPAX Equivalence Certificate,  

fill in the GPAX in the certificate. 

- If you have taken an M.6 equivalency test, and you DON’T have a GPAX Equivalence Certificate,  

fill in 0.00. 

• Transcript set no. and document no. 

- If you graduated from international schools or overseas schools, or have taken an M.6 equivalency 

test fill in 0.  
• Enrollment to Chulalongkorn University 

        - If you have studied in Chula before, fill in the faculty that you used to study in. 

        - If you used to study in other universities, fill in the university name. 

 

 

Fill in only numbers. 



   

b) Graduate level 

***This is the information of your previous degree before your current study in  

Chulalongkorn University.*** 

  

 

 

  

Type the date or click to choose date from 
the calendar. [DD-MM-YYYY (A.D.] 

 

Tick this box if your previous degree’s graduation date  
is still unknown. The date will become 31-12-9999. 

Click-> Type the word-> Select;  
or select from all of the choices. 

*If the choices don’t appear, click and wait again. 

Type the name of institution that you graduated from if the 
institution is “อื่นๆ/others” (if you graduated from abroad, or 

the university name isn’t in the choices). 
*Please make sure your institution is NOT in the choices 

before choosing “อื่นๆ/other” 

If the country isn’t Thailand, the province will become 

“ต่างประเทศ/Foreign country”. 



   

• Province- If the country is not Thailand, the province will become “ต่างประเทศ/Foreign country” automatically. 

• Graduated from- If your institution is NOT in the list, choose “อื่น ๆ/others”. (Please review the list of choices 

carefully first). 

• If not listed, please specify- Type the name of institution if you graduated from abroad, or the institution is not 

in the choices. 
• Previous Degree- Choose the name of your previous degree according to your academic document. 

Field of Study/Major does NOT need to be included in the previous degree name. If it is not in the choices, 

choose the most similar degree name.  (Please review the list of choices carefully first). 

• Graduation Date of Previous Degree  
- Fill in the graduation date according to your academic document. If the date is still unknown, tick the box 

“Unknown graduation date of previous degree”. 

• GPAX- If it is still unknown, fill in 0.00. 

Fill in only numbers. 



   

 

 

 

 

• Click “Agree” or “Disagree” to allow Chulalongkorn University to use your health information. 

• Click “Agree” or “Disagree” to allow Chulalongkorn University to submit educational information to 

your guardians. 

• Fill in every field. After each field is filled in, the bullet point besides the field name changes from red 

to green. Every field must be green. 

• If you have not filled in every field, there will be a message informing the field you have not filled in. 

• Tick “I agree” and click “Submit” to save information into the system. 



   

• Choose Upload.  

 
 
Uploading Student Photo 

         
 

You can adjust the position of the photo by using the mouse to move the 
photo or zoom in/zoom out. Then click “OK”. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Move photo. 

-  is Zoom out + is  Zoom in 
or move sideways with the cursor 

Click OK to upload. 



   

• Choose the document that you would like to upload.  
(The picture below is when the passport is chosen). 

 
 

     Click “Upload”.  

 
There will be a pop-up screen for you to choose the file from the folder of 

your device.  
  



   

After selecting the file that you would like to upload, the preview of the document will 
appear on the screen.  

 
• Student photo, passport, Letter of Consent, Document of Certification and Guarantee,  

Guardian’s ID card: only 1 file can be uploaded  
(Document of Certification and Guarantee, Guardian’s ID Card are for undergraduate students only) 

• Academic document, Certificate of Name Change: more than 1 file can be uploaded 

• If you would like to upload more than one file for the same document, you may either choose all 
the files in the folder or click “Upload” and choose again. 

If you would like to delete a file, click bin icon . Then click “Upload” again to choose 

a new file. 

 

 



   

For Thai students whose information is linked with the DOPA, your identity has been 

verified. You do not need to upload your national ID card. 

 

For undergraduate students whose information is linked with the OBEC 

• Your transcript has been linked with the Office of the Basic Education Commission. 

You do not need to upload your academic document. 

• If you would like to use another academic document, please choose “Use another 

academic document” and upload the document. 

 

  



   

Postponement of Academic Document Submission 
 

- Students may postpone submission of academic document by ticking “ Postpone academic 

document submission” .  You may upload the document within 1 month after the last day of 

enrollment.  
   *You must upload the incomplete document that you already have even if you postpone.* 

 
- If you don’ t have the complete academic document within 1 month after the last day of 

enrollment, please send the document via email to regadmis@chulac.th from your Chula student 

email only (6xxxxxxxxx@student.chula.ac.th). 
  

 
 

The Home screen will show the status of document upload as “postpone”. 

 
  

mailto:6xxxxxxxxx@student.chula.ac.th


   

Uploading Your Guardian’s ID Card (for undergraduate students only)  

• If your guardian is your father or mother, please choose “Father” or “Mother”. 

You don’t need to upload any document.  

• If your guardian is not your father or mother, please choose “Other” and  

upload your guardian’s ID card. 

  



   

After you have finished uploading the documents, the pictures of the uploaded 
documents will appear on the right. The number and status of uploaded documents will 
appear at the right of each menu. Please tick “Agree” and “Confirm”. 

 
***Students must upload all required documents and confirm submission in order to check the results 

and request for the student ID card via CUNEX application.*** 
 

• After you have confirmed submission in the system, you will not be able to update the documents, 
except uploading rejected/postponed documents. 

• After submitting the enrollment documents, you can check the results of photo and passport upload 
at https://adm.reg.chula.ac.th/login according to the Schedule for Successful Applicants.  

• If the photo and passport are verified, and you have registered for courses and paid the tuition fees, 
you will be able to request for the student ID card via CUNEX application.  
(The system takes 2 working days to send all information to CUNEX.) 

• The system will show the verification of only photo and passport. 

 

Incomplete 

Complete 

https://adm.reg.chula.ac.th/login


   

Uploading Rejected/ Postponed Documents  

(You can do this right away without contacting the Office of the Registrar). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

• Choose “Upload” menu or “แก้ไข/ edit”-> Choose the document you would like to update->  

Click “Upload” button-> Choose the file from the folder of your device (same steps as when you first upload the 

document)-> Wait for the verification of rejected document. 

 
 

 

 

 

 

 

 

 

  

  

 

  

1. 
2. 

3. 

The Home screen shows the reason that the 

document was rejected/ “postpone” status. 

*If you don’t see the menu, click the arrow  

to expand the menu. 
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